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Medication Policy  
 

If your child requires the administration of medication whilst in attendance at 
the After School Club the following must be adhered to: 
 

• The parents must ensure the full and correct information in regard to the 
 medication and the medical condition is provided to the Club. 

• The parents are required to complete the Medication Administration  
 Consent form. 

• The parent and play leader will discuss the administration of the  
 medication. 

• A play worker with the appropriate training will be identified to 
 administer the medication as requested by the parents. 

• The Play Leader must ensure the Medication Administration Record 
 form is completed each time medicine is administered. 
 
The medication must be: 
 

• Clearly labelled with child’s name. 

• Have an expiry date. 

• Clearly labelled with administration instructions on storage, dose 
 and time. 

• Stored in a safe manner. 

• The arrangements must be regularly monitored and discussed with all 
 parties involved. 

• All staff must be fully aware of the medication required by the child 
 and the procedure for its administration. 
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