HASC Policy 1 Admissions Policy

Aim

It is our intention to make our After School Club as accessible and inclusive as
possible to families requiring childcare. We will ensure that the After School Club
is advertised and that information about the Club is accessible - in written and
spoken form through Highfield C.E. Primary School, the HASC website and the
club notice board. The Club is managed by a voluntary committee of Parents,
therefore parents are encouraged to play an active part in the running of the
Club, and are welcome at all times during opening hours.

Methods
HASC operate the following admissions process and policy.

e Parents/Carers apply on the appropriate forms (available on the website
or from the Play Manager)

e The waiting list_is compiled by the Play Manager in date order from when
an application is made_and places are allocated accordingly. Children are
able to attend from Year R to Year 6. Children attending Highfield C.E.

Primary School have priority.

In addition our policy may take into account the following:

e Children who are referred by the Local Authority

e Children who have siblings attending the club

Children who already attend the club and require extra sessions.
The parent/carer volunteering in a committee role, whilst the child is
attending the club.

e The Committee reserve the right to be flexible on a case by case basis.

There will be flexibility in the allocation of sessions if possible. We are flexible
about attendance patterns wherever possible to accommodate the needs of
individual children and families. However, a space can only be kept vacant if it is
paid for.

We welcome all children on an inclusive basis. Our Equal Opportunities Policy is
available on request at the Club, as well as being on the Club noticeboard and on
the HASC website.
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Highfield After School Club Policy 2B

Child Behaviour Expectation Contract

Highfield After School Club prides itself on its ability to encourage children to play
safely, happily and freely.

To make sure this happens we expect children to behave in a certain way when they
are with us.

Please read with your child and return, signed, to the club.

We expect you to be polite and friendly to each other and the staff.

We encourage you to share with each other.

We expect you not to swear.*

Please do NOT bring your valuable items from home to club, especially
electronic toys, MP3's or iPods and mobile phones. These may get lost or
damaged and we wouldn't want you to be upset.

5. Please also note our walking policy

s

* Staff will sheak to barents/carers if we hear anv swearina in the Club

We do have regular Fire Drills at the After School Club. When the children hear a
whistle being blown 3 times, they should listen to what the staff are saying, line up,
and follow a staff member to the meeting area at the end of the gravel path. No one
should stay to collect any of their belongings.

Lastly, please don'’t forget our club is here for the children. If they would like to
suggest a new activity, please come and speak with any one of our friendly and
approachable staff.

SIGNEA: e Child
SIGNEA: Parent
Dated: .eoieiiie e
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S Burt, Secretary, HASC

"Highfield After School Club is a Charitable Incorporated Organisation, Charity No.
1162623"



