@L_D HIGHFIELD AFTER SCHOOL CLUB POLICY 6

YW
L \% WHISTLEBLOWING POLICY

b
CbOoL 0\’§
Introduction

Put at its simplest, whistleblowing occurs when an employee, worker or parent
member provides certain types of information, usually to the employer or a regulator,
which has come to their attention. The whistleblower is usually not directly,
personally affected by the danger or illegality, although they may be. Whistleblowing
is therefore ‘making a disclosure in the public interest’ and occurs when a concern is
raised about danger or illegality that affects others, for example members of the
public, unlawful conduct, illegality, financial malpractice or dangers to the public,
children, employees or the environment.

You may feel worried about raising such issues, feeling it's none of your business or
that it's only a suspicion or disloyal to colleagues. It is, however, important to raise
concerns about malpractice early even if you think it better to wait for proof. HASC
has introduced this policy which reflects the legal framework and legal obligations
placed upon the club, to enable you to raise concerns at an early stage and in the
right way. If in doubt — raise it!

If something is troubling you which you think we should know about or look into,
please use this policy. If, however, you are aggrieved about your personal position
as an employee, please use the Grievance Policy.

Assurances

HASC is committed to this policy. If you raise a genuine concern under this policy,
you will not be at risk of losing your job or suffer any form of retribution as a result,
and confidentiality will be upheld. Provided you acted in good faith, it does not
matter if you were mistaken. We will not disclose your identity without your consent
first and we will discuss with you how we can proceed. However, please refer to the
Safeguarding Policy as we cannot completely guarantee anonymity if there is a
safeguarding concern. Our assurances do not extend to malicious allegations or
victimisation which may be subject to disciplinary action. We will attempt to follow up
anonymous complaints but they are difficult to look into, and provide proper
protection or feedback.



The process for following up concerns/complaints

Once you have told us of your concern we will look into it as quickly as practically
possible to assess initially what action should be taken. This may involve an internal
inquiry or a more formal investigation. We will tell you who will be handling the
matter, how you can contact them and whether your further assistance is needed. If
you request it, we will write to you summarising your concern and setting out how we
propose to handle it. We will give you as much feedback as we can within our
confidentiality requirements.

When you raise the concern, you may be asked how you think the matter might best
be resolved. If you do have any personal interest in the matter we do ask that you
tell us at the outset. If your concern more properly falls within the Grievance Policy
we will tell you.

How to raise a concern

Step 1: both staff and parent members should raise a concern first with the Club
Play Manager. This may be done orally or in writing.

Step 2: if the person feels they are unable to raise with the Club Manager, for
whatever reason, or if you are dissatisfied with Step 1, please raise the matter with
the chair of the Management Committee, or in their absence another member of the
committee.

Step 3: if these channels have been followed and you still have concerns, are
dissatisfied, or if you feel that the matter is so serious that you cannot discuss it with
either of the above, please contact:

e Southampton City Council cypis@southampton.gov.uk tel 0800 169 8833
o Ofsted www.ofsted.gov.uk tel 08444 530221
e Police tel 101

We cannot guarantee that we will respond to all matters in the way you might wish,
but we will endeavour to handle the matter fairly and properly. By using this policy
you will help us to achieve this.
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